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Yankton First United Methodist Church Job Description
Mission Statement
Our mission is to inspire all people to seek God, grow in their faith, discover their purpose, and serve others to make a difference.

Position Title: Coordinator of Children’s Ministries (2025)       Payroll Term: Part-time
Reports to: Senior Pastor                                                         Review Frequency: Annual
Position Overview: Develops, coordinates, and oversees Children’s Ministry for ages pre-school through 6th Grade. Develops the Christian education budget. Oversees and assists with volunteer staff for all areas of Children’s ministry.

Duties and Responsibilities:

A. Develops and coordinates the church’s ministry for children (Pre-school through 6th grade.
1. Oversees the teaching staff for children’s ministry include teaching when necessary.

2. Provides training and support opportunities for teaching staff (may include meeting teaching staff as needed)

3. Coordinates activities for children’s ministry (Bible presentation to 3rd graders, Christmas program, Vacation Bible School, Palm Sunday presentation, and other activities as needed.)

B. Purchases supplies needed for the programs

1. May include equipment (will need to review budget and may need input from Pastor and Financial Assistant)

2. Oversees maintenance and repair of equipment

3. Purchases curriculum and curriculum resources for children’s ministry programs

4. Supervises room arrangement, appearance, and equipment. (Contact Trustees when major equipment or improvements are needed)

C. Report to Leadership Team the ongoing results and upcoming events for children’s ministry. May be needed to attend Leadership Team meeting on occasion.

D. Coordinate Education Task Force (if needed)

1. Works closely with Task Force on special activities for Children’s ministry.

2. Provide reports on Task Force activity as needed.

E. Recruits teachers for Children’s Ministry programs.

F. Other duties as assigned.

Essential Job Requirements: 
Has knowledge of Christian (preferably United Methodist) curriculum to be able to determine class offerings.

Has the ability to recruit and train teachers.

Has the ability to supervise.

Ability to do long range planning and prepare and adhere to budget.

Has proven integrity, reliability, and confidentiality.

Demonstrates ability to work effectively with children and adults.

Must pass a background check to work with children or youth.

Is expected to have a commitment to Christ and the United Methodist Church
Education/Experience: 
Prefer education or Christian education background.
Limitations and Disclaimer:

The above job description is meant to describe the general nature and level of work being performed. It is not intended to be construed as an exhaustive list of all responsibilities, duties and skills required for the position.

Job Description: 

All job requirements are subject to possible modification to reasonably accommodate individuals with disabilities. Some requirements may exclude individuals who pose a direct threat or significant risk to the health and safety of themselves or other employees.
The job description in no way states or implies that these are the only duties to be performed by the employee occupying this position. Employees will be required to carry out any other job-related duties requested by their supervisor in compliance with Federal and State laws.

Requirements are representative of minimum levels of knowledge, skills, and/or abilities. To perform this job successfully, the employee must possess the abilities to perform each duty proficiently. Continued employment remains on an “at-will” basis. This position may be paid or as a volunteer.

Employee Name                                                 Employee Signature                             Date

Manager/Supervisor Name                                MGR/SUPR Signature                         Date

u
Vision Statement: 

To be a church of hope, healing, and belonging that loves and servers all through Christ our Lord.


